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The Desktop

◆ 7KH�V\VWHP�LV�EXLOW�ZLWK�DQ�LQGXVWU\�VWDQGDUG�0LFURVRIW�:LQGRZV 70�EDVHG
JUDSKLFDO�XVHU�LQWHUIDFH

◆ 7KH�'HVNWRS�LQWHUIDFH�PLPLFV�DQ�RIILFH�ZRUNVSDFH��SURYLGLQJ�HOHFWURQLF
ILOH�FDELQHWV��ILOH�IROGHUV��DQG�LQ�RXWER[HV

◆ 8VHU�GHILQDEOH�HOHPHQWV�DOORZ�HDFK�SHUVRQ�WR�SHUVRQDOL]H�ZRUNVSDFH�

• &UHDWH�DQG�QDPH�DQ\�QXPEHU�RI�ILOH�FDELQHWV�DQG�ILOH�IROGHUV

• 'HWHUPLQH�WLPLQJ�RI�V\VWHP�PHVVDJHV

• &UHDWH�§DOHUWV¨�DV�UHPLQGHUV�RI�LPSRUWDQW�WDVNV�DQG�PHHWLQJV�IRU
\RXUVHOI�DQG�\RXU�FR�ZRUNHUV�DV�DSSURSULDWH

◆ 8VHUV�FDQ�DFFHVV�GRFXPHQWV�DQ\ZKHUH�LQ�WKH�V\VWHP�LQVWDQWO\�VHFXULW\
SHUPLWWLQJ�

◆ 1R�GRFXPHQWV�DUH�HYHU�ORVW�LQ�WKH�PDLO�RU�LQ�FRPSOLFDWHG�ILOLQJ�V\VWHPV

◆ 8VHUV�FDQ�DWWDFK�\HOORZ�§VWLFN\¨�QRWHV�IRU�FRPPHQWV��PHVVDJHV�
UHPLQGHUV�� HWF��WR�DQ\�LWHP

◆ 'XSOLFDWH�GDWD�HQWU\�LV�ODUJHO\�HOLPLQDWHG��LPSURYLQJ�WKH�TXDOLW\�RI
LQIRUPDWLRQ�FDSWXUHG�E\�WKH�V\VWHP

◆ (OHFWURQLF�GRFXPHQW�FUHDWLRQ��URXWLQJ��DQG�VWRUDJH�HQDEOH�D�§SDSHUOHVV
RIILFH¨�HQYLURQPHQW

The user-friendly desktop
interface models a typical
purchaser’s office
workspace, making the
system easy to learn and
easy to use.
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Electronic Workflow

◆ (OHFWURQLF�URXWLQJ�DOORZV�XVHUV�WR�VHQG�GRFXPHQWV�WR�RWKHU�XVHUV�RQ�WKH
V\VWHP�RQ�DQ� DG�KRF�EDVLV

◆ $�XVHU�FDQ�URXWH�D�GRFXPHQW�DORQJ�D�SUH�GHILQHG�SDWK WKH�V\VWHP
DXWRPDWLFDOO\�IRUZDUGV�WKH�GRFXPHQW�IURP�RQH�UHYLHZHU�WR�WKH�QH[W

◆ (OHFWURQLFDOO\�URXWHG�GRFXPHQWV�DUH�UHFHLYHG�LQ�XVHUVª�LQER[HV

◆ 7HDP�FDELQHWV�SURYLGH�ZRUN�JURXSV�ZLWK�VKDUHG�DFFHVV�WR�GRFXPHQWV

◆ 0DQDJHUV�FDQ�DVVLJQ�DQG�RU�UHDVVLJQ�WDVNV�WR�WHDPV�RU�WR�LQGLYLGXDO
HPSOR\HHV

◆ (PSOR\HH�SURILOH�DQG�VWDWXV�LQIRUPDWLRQ�LV�DOZD\V�DYDLODEOH�WR�PDQDJHUV

◆ 0DQDJHUV�DQG�HPSOR\HHV�FDQ�VHH�DQ�HPSOR\HHªV�FXUUHQW�ZRUNORDG

◆ 0DQDJHUV�FDQ�DVVLJQ�DQ�DXWRPDWLFDOO\�FDOFXODWHG�FRPSOHWLRQ�GDWH�WR�DQ\
WDVN

Electronic routing
reduces the flow of
paper, eliminates lost
documents, and
increases the rate of
information exchange
for an efficient,
uncluttered office
environment.
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Software Integration

◆ $W�DQ\�VWDJH�LQ�WKH�SURFXUHPHQW�SURFHVV��XVHUV�FDQ�DFFHVV�WKLUG�SDUW\
VRIWZDUH�DSSOLFDWLRQV�VXFK�DV�ZRUG�SURFHVVLQJ�DQG�VSUHDGVKHHW�SDFNDJHV
ZLWKRXW�H[LWLQJ�WKH�V\VWHP

◆ )LOHV�FUHDWHG�LQ�WKLUG�SDUW\�SDFNDJHV�DUH�VWRUHG�LQ�WKH�V\VWHPªV�LQWHUQDO
GDWDEDVH��SURYLGLQJ�GRFXPHQW�VHFXULW\�DQG�TXLFN�DFFHVV

◆ 6WDQGDUG�ERLOHUSODWH�WH[W�FDQ�EH�VWRUHG�LQ�WKLUG�SDUW\�GRFXPHQW�WHPSODWHV
DQG�XVHG�WR�FUHDWH�IRUP�OHWWHUV��HYDOXDWLRQ�VSUHDGVKHHWV��VWDWHPHQWV�RI
ZRUN��HWF�

◆ ([DPSOHV�RI�DSSOLFDWLRQV�WKDW�FDQ�EH�XVHG�LQ�FRQMXQFWLRQ�ZLWK�WKH�V\VWHP

LQFOXGH�WKH�VXLWH�RI�0LFURVRIW�2IILFH �SURGXFWV��DV�ZHOO�DV�RWKHU�:LQGRZV�
EDVHG�ZRUG�SURFHVVLQJ��VSUHDGVKHHW�DQG�RWKHU�DSSOLFDWLRQV

◆ ,QWHJUDWLRQ�RI�IDPLOLDU�WKLUG�SDUW\�VRIWZDUH�UHGXFHV�WKH�WUDLQLQJ�DQG
OHDUQLQJ�WLPH�UHTXLUHG�IRU�XVHUV�RI�WKH�V\VWHP

◆ 'HVNWRS�ID[LQJ�DQG�HOHFWURQLF�GRFXPHQW�LPDJLQJ�KDYH�EHHQ�LQWHJUDWHG�IRU
FOLHQWV�DV�QHFHVVDU\

Procurement Desktop
provides seamless access
to office automation tools
so users can create
supporting documentation
using leading word
processing and
spreadsheet packages.
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Purchase Requests

◆ 3XUFKDVH�UHTXHVWV�PD\�EH�LQLWLDWHG�IURP�DQ\�ORFDWLRQ�RQ�DQ�RUJDQL]DWLRQªV
/$1�RU�:$1�DQG�IRUZDUGHG�HOHFWURQLFDOO\�WR�WKH�SXUFKDVLQJ�RIILFH

◆ 8VHUV�FDQ�FUHDWH�QHZ�SXUFKDVH�UHTXHVWV�IURP�VFUDWFK��RU�VDYH�WLPH�E\
FRS\LQJ�DQ�H[LVWLQJ�SXUFKDVH�UHTXHVW��RU�WHPSODWH��DQG�FKDQJLQJ�WKH
DSSURSULDWH�GDWD

◆ 3XUFKDVH�UHTXHVWV�DUH�DXWRPDWLFDOO\�DVVLJQHG�D�XQLTXH�QXPEHU��VR�WKH\
FDQ�EH�WUDFNHG�DQG�UHWULHYHG�LQ�WKH�IXWXUH

◆ 0RGHOHG�DIWHU�FRQYHQWLRQDO�SDSHU�SXUFKDVH�UHTXHVW�IRUPV��WKH�HOHFWURQLF
SXUFKDVH�UHTXHVW�IRUP�SULQWV�MXVW�DV�LW�DSSHDUV�RQ�WKH�FRPSXWHU�PRQLWRU
LQ�:<6,:<*��:KDW�<RX�6HH�,V�:KDW�<RX�*HW��IRUPDW

◆ 7KH�SXUFKDVH�UHTXHVW�LV�D�PXOWL�SDUW�IRUP�PDGH�XS�RI�GLIIHUHQW�ZLQGRZV
IRU�KHDGHU�GDWD�DQG�OLQH�LWHP�LQIRUPDWLRQ��DOORZLQJ�XVHUV�WR�FKRRVH�ZKLFK
LQIRUPDWLRQ�WR�FRPSOHWH�LQ�ZKDW�RUGHU

◆ 8VHUV�FDQ�PRGLI\�RU�FDQFHO�SXUFKDVH�UHTXHVWV�ZKLFK�KDYH�DOUHDG\�EHHQ
VXEPLWWHG�IRU�DSSURYDO

◆ 6HDPOHVV�LQWHJUDWLRQ�ZLWK�RWKHU�RIILFH�DXWRPDWLRQ�WRROV��ZRUG�SURFHVVLQJ�
VSUHDGVKHHW�� HWF���DOORZV�XVHUV�WR�SURGXFH�VXSSRUWLQJ�GRFXPHQWV�VXFK�DV
6WDWHPHQWV�RI�:RUN�DQG�VSUHDGVKHHWV�IRU�FRVW�HVWLPDWHV

◆ 'DWD�IURP�SXUFKDVH�UHTXHVWV�LV�DXWRPDWLFDOO\�WUDQVIHUUHG�WR�WKH�DVVRFLDWHG
SXUFKDVH�RUGHU��UHGXFLQJ�GXSOLFDWH�GDWD�HQWU\

Electronic purchase
requests can be created,
approved, and transmitted
to the purchasing office
online.
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Approvals

◆ 2QOLQH�DSSURYDOV�DOORZ�SXUFKDVH�UHTXHVW�DQG�SXUFKDVH�RUGHUV�WR�PRYH
WKURXJK�D�FRPSOHWHO\�HOHFWURQLF�HQYLURQPHQW�HIILFLHQWO\

◆ 7KH�V\VWHPªV�DSSURYDO�SURFHVV�LV�IDFLOLWDWHG�WKURXJK�WKH�XVH�RI�SUH�GHILQHG
HOHFWURQLF�URXWHV�ZKLFK�HQVXUH�WKH�DSSURSULDWH�UHYLHZ

◆ (DFK�DSSURYHU�FDQ�UHYLHZ�WKH�FRPPHQWV�DQG�UHFRPPHQGDWLRQV�RI
SUHYLRXV�XVHUV�LQ�WKH�DSSURYDO�FKDLQ�EHIRUH�DSSURYLQJ��GLVDSSURYLQJ��RU
FRQGLWLRQDOO\�DSSURYLQJ�D�GRFXPHQW

◆ )XQGLQJ�DFWLRQV�VXFK�DV�IXQGV�FRPPLWPHQW�RU�YHULILFDWLRQ�FDQ�WDNH�SODFH
DW�WKH�WLPH�RI�DSSURYDO��WKURXJK�DQ�LQWHUIDFH�WR�\RXU�ILQDQFLDO�V\VWHP�

◆ 'LJLWL]HG�VLJQDWXUHV�FDQ�EH�DSSOLHG�WR�DSSURYHG�GRFXPHQWV

To ensure that documents
are approved by the
appropriate reviewers,
Procurement Desktop
provides electronic routing
and approval functionality.
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Vendor / Supply Base Management

◆ 9HQGRU�HYDOXDWLRQ�IRUPV�FDQ�EH�FRPSOHWHG�DW�DQ\�VWDJH�LQ�WKH�DZDUG�RU
SRVW�DZDUG�SURFHVV

◆ 'HWDLOHG�YHQGRU�LQIRUPDWLRQ�LV�VWRUHG�LQ�D�FHQWUDO�GDWDEDVH�DQG
DXWRPDWLFDOO\�LQFRUSRUDWHG�LQWR�VRXUFH�OLVWV��VROLFLWDWLRQV��DQG�DZDUGV

◆ &DSWXUHG�YHQGRU�LQIRUPDWLRQ�LQFOXGHV�HYHU\WKLQJ�IURP�DGGUHVV�WR�7,1
QXPEHU�WR�W\SHV�RI�JRRGV�VXSSOLHG

◆ $�§YHQGRU�UHYLHZ¨�SURFHVV�FDQ�GHVLJQDWH�YHQGRUV�ZKR�KDYH�EHHQ
GLVDSSURYHG��SUHYHQWLQJ�EX\HUV�IURP�DZDUGLQJ�WR�LQDFWLYH�YHQGRUV

◆ (',�HQDEOHG�WR�VXSSRUW�HOHFWURQLF�RUGHU�WUDQVPLVVLRQ�WR�VXSSOLHUV

Vendor information
maintained online
includes everything
from names and
addresses to types of
goods supplied.
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Bid Management

◆ (OHFWURQLF�VRXUFH�OLVWV�OLQNHG�WR�WKH�YHQGRU�GDWDEDVH�LQFRUSRUDWH�XS�WR�
WKH�PLQXWH�LQIRUPDWLRQ�DERXW�YHQGRUV�DQG�SRWHQWLDO�YHQGRUV

◆ 6RXUFH�OLVWV�FDQ�EH�DXWRPDWLFDOO\�SRSXODWHG�E\�HQWHULQJ�WKH�YHQGRU�FULWHULD
�H�J���SURGXFWV�VXSSOLHG��IRU�D�SDUWLFXODU�SXUFKDVH

◆ /LQH�LWHP�LQIRUPDWLRQ�LV�DXWRPDWLFDOO\�SXOOHG�IURP�WKH�SXUFKDVH�UHTXHVW
LQWR�TXRWH�VKHHWV�DQG�5HTXHVWV�IRU�4XRWDWLRQV��5)4V�

◆ 5)4V�FDQ�EH�PDLOHG�WR�YHQGRUV�RU�WUDQVPLWWHG�YLD�(',

◆ 4XRWH�VKHHWV�FDQ�EH�FRPSOHWHG�GXULQJ�WHOHSKRQH�FRQYHUVDWLRQV�RU�DIWHU
UHFHLYLQJ�TXRWHV��DQG�SURYLGH�IHDWXUHV�WR�DXWRPDWLFDOO\�H[WHQG�OLQH�LWHP
DPRXQWV�DQG�SURYLGH�WRWDOV�ZKLFK�DFFRXQW�IRU�DOO�FUHGLWV�DQG�GLVFRXQWV

◆ 6ROLFLWDWLRQV��UHTXHVWV�IRU�SURSRVDOV�� HWF��DXWRPDWLFDOO\�LQFRUSRUDWH
DSSURSULDWH�FODXVHV�IURP�RQOLQH�SROLF\�DQG�SURFHGXUH�GRFXPHQWV

◆ 6ROLFLWDWLRQ�DPHQGPHQWV�SXOO�LQIRUPDWLRQ�IURP�WKH�RULJLQDO�IRUPV�DQG
DOORZ�XVHUV�WR�FUHDWH�§FKDQJH�SDJHV¨�DV�QHFHVVDU\

◆ 4XRWH�HYDOXDWLRQ�IHDWXUHV�LQFOXGH�ERWK�VXPPDU\�DQG�OLQH�E\�OLQH
FRPSDULVRQV�RI�HDFK�YHQGRUªV�RIIHU�WR�WKH�SXUFKDVH�UHTXHVW�UHTXLUHPHQWV

◆ &RUUHVSRQGHQFH�JHQHUDWHG�GXULQJ�WKH�SUH�DZDUG�SURFHVV�FDQ�EH�FUHDWHG
WKURXJK�WKH�'HVNWRS�XVLQJ�D�VHDPOHVV�LQWHUIDFH�WR�WHPSODWHV�FUHDWHG�LQ
WKLUG�SDUW\�ZRUG�SURFHVVLQJ�VRIWZDUH

◆ &RUUHVSRQGHQFH�VHQW�WR�DQ\�YHQGRU�RQ�WKH�VRXUFH�OLVW�FDQ�EH�WUDFNHG�LQ�DQ
RQOLQH�FRUUHVSRQGHQFH�ORJ

Bidders and potential
sources are tracked and
evaluated at every stage of
the pre-award process,
helping buyers make the
best award decisions
possible.
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Purchase Orders

◆ 3XUFKDVH�RUGHUV�DXWRPDWLFDOO\�LQFRUSRUDWH�DOO�LQIRUPDWLRQ�HQWHUHG�RQ�WKH
SXUFKDVH�UHTXHVW

◆ 'HWDLOHG�DFFRXQWLQJ�LQIRUPDWLRQ�FDQ�EH�PDLQWDLQHG�IRU�HDFK�OLQH�LWHP�
LQFOXGLQJ�PXOWLSOH�DFFRXQWLQJ�VWULSV�IRU�HYHU\�OLQH

◆ /LQH�LWHPV�FDQ�EH�FRPELQHG�IURP�PXOWLSOH�SXUFKDVH�UHTXHVWV�RQWR�D�VLQJOH
SXUFKDVH�RUGHU

◆ 0XOWLSOH�SXUFKDVH�RUGHUV�FDQ�EH�JHQHUDWHG�EDVHG�RQ�D�VLQJOH�SXUFKDVH
UHTXHVW

◆ 0RGHOHG�DIWHU�FRQYHQWLRQDO�SDSHU�SXUFKDVH�RUGHU�IRUPV��WKH�HOHFWURQLF
SXUFKDVH�RUGHU�IRUP�SULQWV�MXVW�DV�LW�DSSHDUV�RQ�WKH�FRPSXWHU�PRQLWRU�LQ
:<6,:<*��:KDW�<RX�6HH�,V�:KDW�<RX�*HW��IRUPDW

◆ 3XUFKDVH�2UGHU�PRGLILFDWLRQV�SXOO�LQIRUPDWLRQ�IURP�WKH�RULJLQDO�IRUPV
DQG�DOORZ�XVHUV�WR�DPHQG�LQIRUPDWLRQ�DV�QHFHVVDU\�EHIRUH�LVVXLQJ�WKH
FKDQJH�RUGHU

◆ 9ROXPH�3XUFKDVH�$JUHHPHQW�LQIRUPDWLRQ�FDQ�EH�PDLQWDLQHG�RQOLQH��DQG
LQGLYLGXDO�RUGHUV�FDQ�EH�PDGH�DJDLQVW�WKRVH�DJUHHPHQWV

Full purchase order
functionality supports far
more than simple form
generation features.
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Contracting Features

◆ 0LOHVWRQH�WHPSODWHV�FDSWXUH�GHWDLOHG�LQIRUPDWLRQ�RQ�HDFK�VFKHGXOHG
DFWLYLW\��LQFOXGLQJ�GHSHQGHQFLHV��GDWHV��SODQQHG��UHYLVHG��DQG�DFWXDO���WDVN
GHVFULSWLRQV��DQG�DQWLFLSDWHG�FRPSOHWLRQ�GDWHV

◆ %LG�DEVWUDFW��VRXUFH�HYDOXDWLRQ��DQG�RIIHU�HYDOXDWLRQ�VSUHDGVKHHW
WHPSODWHV�FDQ�EH�PDLQWDLQHG�RQOLQH�IRU�XVH�E\�WKH�HQWLUH�RIILFH

◆ &RQWUDFW�PRGLILFDWLRQV�FDQ�EH�FUHDWHG�RYHU�WKH�OLIH�RI�WKH�FRQWUDFW

◆ 2UGHUV�FDQ�EH�LVVXHG�DQG�WUDFNHG�DJDLQVW�§0DVWHU�&RQWUDFWV¨

◆ $Q�DZDUG�VWDWXV�IHDWXUH�SURYLGHV�DQ�LQVWDQW�§VQDSVKRW¨�YLHZ�RI�FRQWUDFW
DFWLYLW\�WR�GDWH

◆ 3UREOHPV�ZLWK�FXUUHQW�FRQWUDFWRUV�DQG�FRPSHWLWLYH�SURWHVWV�E\�RWKHU
YHQGRUV�FDQ�EH�UHFRUGHG�XVLQJ�RQOLQH�SURWHVW�IHDWXUHV

◆ $XGLWV�FDQ�EH�WUDFNHG�DJDLQVW�D�FRQWUDFW�E\�FRQWUDFWRU��VXEFRQWUDFWRU��RU
DFFRXQWLQJ�V\VWHP

◆ &KHFNOLVW�GRFXPHQWV�DQG�VXSSRUWLQJ�GRFXPHQWDWLRQ�FDQ�EH�FUHDWHG�DW�DQ\
SRLQW�LQ�WKH�FRQWUDFW�SURFHVV

Designed to support the
knowledge worker, the
system allows contracting
officers to conduct pre-
award and contract
administration activities in
any order they wish.
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Receiving Support

◆ 5HFHLYHU�GRFXPHQWV�FDSWXUH�GHWDLOHG�KHDGHU�LQIRUPDWLRQ�DERXW�HDFK
VKLSPHQW��LQFOXGLQJ�VKLSPHQW�QXPEHU��WRWDO�FRQWDLQHUV��JURVV�ZHLJKW�
GDPDJH�IODJV��FDUULHU�VKLSSLQJ�WHFKQLTXH�� HWF�

◆ $�§)LQG�0DWFK¨�IHDWXUH�HQDEOHV�XVHUV�WR�VHDUFK�WKH�V\VWHP�IRU�PDWFKLQJ
RUGHUV�EDVHG�RQ�DQ\�RI�D�QXPEHU�RI�FULWHULD��RUGHU�QXPEHU��YHQGRU�QDPH�
RUGHU�GDWH��6,&�&RGH��,VVXLQJ�2IILFH�� HWF��

◆ 6KLSPHQWV�WKDW�IXOO\�VDWLVI\�D�SDUWLFXODU�RUGHU�FDQ�EH�UHFRUGHG�DW�WKH
KHDGHU�OHYHO��ZLWKRXW�IRUFLQJ�XVHUV�WR�VSHFLI\�UHFHLSWV�RQ�D�OLQH�E\�OLQH
EDVLV

◆ /LQH�LWHP�OHYHO�PDWFKLQJ�FDSDELOLWLHV�JLYH�XVHUV�WKH�RSWLRQ�RI�VSHFLI\LQJ
ZKLFK�OLQH�LWHPV�KDYH�EHHQ�UHFHLYHG�LQ�HDFK�VKLSPHQW

◆ 7KH�UHMHFWHG�TXDQWLW\�RI�HDFK�LWHP�DV�ZHOO�DV�WKH�UHDVRQ�IRU�UHMHFWLRQ�FDQ
EH�UHFRUGHG�RQ�HYHU\�OLQH�LWHP

◆ 8VHUV�FDQ�UHFHLYH�XQRUGHUHG�LWHPV��DQG�FDQ�UHFRUG�DQ\�GLIIHUHQFHV
EHWZHHQ�RUGHUHG�DQG�UHFHLYHG�LWHPV

◆ 0XOWLSOH�VKLSPHQWV�FDQ�EH�UHFRUGHG�IRU�HDFK�RUGHU��DQG�PXOWLSOH�RUGHUV
FDQ�EH�UHFHLYHG�LQ�RQH�VKLSPHQW

◆ 8VHUV�FDQ�GHWHUPLQH�ZKHWKHU�RUGHUV�KDYH�EHHQ�IXOO\�UHFHLYHG�E\�YLHZLQJ
D�UHFHLYLQJ�UHSRUW�WKDW�WUDFNV�WRWDO�UHFHLSWV�DJDLQVW�HDFK�RUGHU

Procurement Desktop
facilitates line item level
matching between receipts
and awards, thus
improving the purchasing
information available and
helping our clients
decrease processing time
between receipt and
payment.
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Reports

◆ $�UHODWLRQDO�GDWDEDVH�DOORZV�LQGLYLGXDOV�WR�FUHDWH�VWDQGDUG�DQG�DG�KRF
UHSRUWV�ZLWKRXW�QHFHVVLWDWLQJ�SURJUDPPLQJ�FKDQJHV

◆ 2SHQ�$FWLRQV�UHSRUWV�SURYLGH�LQIRUPDWLRQ�RQ�DOO�SXUFKDVHV�WKDW�HDFK
EX\HU�LV�FXUUHQWO\�SURFHVVLQJ

◆ )LQDQFLDO�$FWLYLW\�UHSRUWV��9HQGRU�3HUIRUPDQFH�UHSRUWV��5HTXLVLWLRQ�6WDWXV
UHSRUWV�� HWF���JLYH�LQIRUPDWLRQ�RQ�GLIIHUHQW�DVSHFWV�RI�SXUFKDVLQJ�DFWLYLWLHV

All of the data entered into
Procurement Desktop is
available for standard and
ad-hoc reporting because
of our use of a relational
database.
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Security

◆ 7R�GHWHUPLQH�D�XVHUªV�DXWKRULW\�WR�YLHZ��FKDQJH��RU�GHOHWH�DQ�LWHP��WKH
V\VWHP�FRQVLGHUV�D�FRPELQDWLRQ�RI�

• *URXS��DQ\�FRPPRQ�FROOHFWLRQ�RI�XVHUV�GHSHQGLQJ�RQ�VXFK�FULWHULD�DV
RIILFH��SRVLWLRQ�RU�WLWOH

• 2EMHFW�W\SH��D�GRFXPHQW�VXFK�DV�UHTXLVLWLRQ��SXUFKDVH�RUGHU�
VSUHDGVKHHW�� HWF�

• 2EMHFW�FODVV��D�FDWHJRU\�LQGLFDWLQJ�ZKHUH�DQ�REMHFW�LV�LQ�WKH
SXUFKDVLQJ�SURFHVV�� H�J���LQLWLDO�FUHDWLRQ��LQ�DSSURYDOV�� HWF��

◆ $FFHVV�PD\�FKDQJH�DV�WKH�GRFXPHQW�LV�SURFHVVHG�� H�J���D�UHTXHVWHU�PD\�QR
ORQJHU�EH�DEOH�WR�VHH�D�SXUFKDVH�UHTXHVW�RQFH�LW�KDV�EHHQ�DSSURYHG�DQG
VXEPLWWHG�WR�WKH�SXUFKDVLQJ�RIILFH

◆ 0HQX�DFFHVV�LV�FRQWUROOHG�E\�XVHU�JURXS�� H�J���UHTXHVWHUV�PD\�QRW�EH�DEOH
WR�DFFHVV�WR�WKH�FRQWUDFW�FUHDWLRQ�IHDWXUHV

◆ $�XVHUªV�DSSURYDO�DXWKRULW\�LV�EDVHG�RQ�WKH�W\SH�DQG�YDOXH�RI�WKH
GRFXPHQW�WR�EH�DSSURYHG��DV�GHILQHG�LQ�6\VWHP�$GPLQLVWUDWLRQ

◆ $FFHVV�WR�LQWHUIDFHV�ZLWK�RWKHU�V\VWHPV�FDQ�EH�FRQWUROOHG�WKURXJK
3URFXUHPHQW�'HVNWRS�E\�LQFRUSRUDWLQJ�DGGLWLRQDO�SDVVZRUGV

◆ ,I�GLJLWL]HG�VLJQDWXUHV�DUH�XVHG��WKH\�FDQ�EH�SURWHFWHG�WKURXJK�DGGLWLRQDO
SDVVZRUGV

Document-level security
features ensure that only
users with the proper
authority can view,
change, or delete items in
the system.
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Reference Library

◆ $Q�RUJDQL]DWLRQªV�ZULWWHQ�SROLFLHV��SURFHGXUHV�DQG�ERLOHUSODWH�VROLFLWDWLRQ
WH[W�FDQ�EH�ORDGHG�LQWR�WKH�RQOLQH�5HIHUHQFH�/LEUDU\��UHSODFLQJ
FXPEHUVRPH�ELQGHUV�DQG�KDUG�WR�ILQG�LQIRUPDWLRQ

◆ (DFK�OLEUDU\�GRFXPHQW�LV�VWRUHG�LQ�DQ�HOHFWURQLF�IRUPDW�FDOOHG�§K\SHUWH[W¨
ZKLFK�OLQNV�UHODWHG�VHFWLRQV�DQG�FRQFHSWV��DOORZLQJ�XVHUV�WR�TXLFNO\�ORFDWH
VSHFLILF�LQIRUPDWLRQ�DQG�PRYH�HDVLO\�EHWZHHQ�UHODWHG�WRSLFV

◆ )URP�WKH�RQOLQH�5HIHUHQFH�/LEUDU\��XVHUV�FDQ�

• YLHZ�WH[W�IRU�UHIHUHQFH

• SULQW�WH[W�IRU�UHIHUHQFH�RU�GLVWULEXWLRQ

• FRS\�SRUWLRQV�RI�WKH�WH[W�LQWR�GRFXPHQWV�VXFK�DV�6WDWHPHQWV�RI�:RUN�
VROLFLWDWLRQV��DQG�FRQWUDFWV

◆ ,Q�DGGLWLRQ�WR�DFFHVVLQJ�WKH�5HIHUHQFH�/LEUDU\�IURP�WKH�V\VWHP��XVHUV�FDQ
DFFHVV�OLEUDU\�GRFXPHQWV�IURP�WKLUG�SDUW\�RIILFH�DXWRPDWLRQ�SURGXFWV�OLNH
ZRUG�SURFHVVLQJ�WRROV

◆ $VLGH�IURP�VWRUDJH�UHTXLUHPHQWV��WKHUH�LV�QR�OLPLW�WR�WKH�QXPEHU�RI
GRFXPHQWV�WKDW�FDQ�EH�VWRUHG�LQ�WKH�5HIHUHQFH�/LEUDU\

◆ 8VHUV�FDQ�SHUIRUP�VHDUFKHV�IRU�NH\ZRUGV�RU�SKUDVHV�DFURVV�PXOWLSOH
OLEUDU\�GRFXPHQWV

The system’s custom-
loaded Reference Library
puts an end to the
countless hours spent
searching for information
and helps produce
standard, high quality
documents.
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Electronic Commerce

◆ (OHFWURQLF�FRPPXQLFDWLRQ�ZLWK�WKH�YHQGRU�FRPPXQLW\�KDV�EHHQ�IDFLOLWDWHG
IRU�YDULRXV�FOLHQWV�QRW�RQO\�WKURXJK�WKH�XVH�RI�9$1V��EXW�DOVR�WKURXJK
GLJLWDO�VLJQDWXUHV�DQG�ZRUNVWDWLRQ�ID[LQJ

◆ (OHFWURQLF�FRQWUDFW�ILOHV�SURYLGH�XVHUV�ZLWK�DQ�HDV\��DXWRPDWLF�ZD\�WR
VWRUH�DQG�WUDFN�GRFXPHQWV�ZKLFK�FDQ�WKHQ�EH�DYDLODEOH�WR�RWKHU�XVHUV

◆ (OHFWURQLF�ZRUNIORZ�VXSSRUW�LV�SURYLGHG�WKURXJK�EXLOW�LQ�VHQGLQJ�DQG
URXWLQJ�IHDWXUHV

◆ 3URFXUHPHQW�'HVNWRS�LV�(OHFWURQLF�0DLO�HQDEOHG

◆ 2QOLQH�SDUWV�FDWDORJV�KDYH�EHHQ�OLQNHG�WR�SUH�DSSURYHG�YHQGRUV�LQ�VRPH
LPSOHPHQWDWLRQV�WR�SURPRWH�HIILFLHQW�XVH�RI�9ROXPH�RU�%ODQNHW�3XUFKDVH
$JUHHPHQWV

◆ 6LQFH�3URFXUHPHQW�'HVNWRS�FDQ�LQWHJUDWH�ZLWK�WKH�RIILFH�DXWRPDWLRQ�WRROV
\RXU�RUJDQL]DWLRQ�XVHV��DQ\WKLQJ�IURP�ZRUG�SURFHVVLQJ�WR�WKH�:RUOG
:LGH�:HE�FDQ�EH�LQFRUSRUDWHG�LQWR�WKH�'HVNWRS�HQYLURQPHQW

Procurement Desktop
provides extensive support
for Electronic Commerce,
including the Electronic
Data Interchange (EDI)
transaction sets
appropriate to the
purchasing environment.
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System Administration

8VLQJ�3URFXUHPHQW�'HVNWRSªV�XVHU�IULHQGO\�V\VWHP�DGPLQLVWUDWLRQ�IHDWXUHV�
DXWKRUL]HG�XVHUV�FDQ�

◆ 'HILQH�DQG�PDLQWDLQ�DSSURYDO�OHYHO�LQIRUPDWLRQ

◆ 'HILQH�DQG�PDLQWDLQ�PXOWLSOH�ZRUG�SURFHVVLQJ�DQG�VSUHDGVKHHW
DWWDFKPHQW�WHPSODWHV

◆ (VWDEOLVK�PLOHVWRQH�WHPSODWHV�IRU�GLIIHUHQW�SDUWV�RI�WKH�SXUFKDVLQJ�OLIH
F\FOH��LQFOXGLQJ�GHVLJQDWLQJ�YDULRXV�HYHQWV�DUH�§UHTXLUHG¨

◆ 6HWXS�DQG�PDLQWDLQ�WHPSODWHV�IRU�VROLFLWDWLRQ�DQG�FRQWUDFW�7HUPV�DQG
&RQGLWLRQV

◆ 6HW�V\VWHP�VHFXULW\�E\�DVVLJQLQJ�XVHUV�WR�JURXSV�DQG�REMHFWV�WR�FODVVHV�DQG
GHILQLQJ�GRFXPHQW�OHYHO�DFFHVV�EDVHG�RQ�WKH�LQWHUVHFWLRQ�EHWZHHQ�WKRVH
GHVLJQDWLRQV

◆ 'HILQH�OLVWV�RI�IXQGLQJ�FRGHV�WKDW�VKRXOG�EH�DYDLODEOH�WR�LQGLYLGXDO�RU
PXOWLSOH�XVHUV

◆ 0DLQWDLQ�DSSURYDO�DQG�UHYLHZ�URXWHV

◆ (VWDEOLVK�EHQFKPDUN�§3URFXUHPHQW�$FWLRQ�/HDG�7LPHV¨�WR�DVVLVW
PDQDJHUV�LQ�JDXJLQJ�WKH�FRPSOH[LW\�DQG�WLPH�IUDPH�IRU�YDULRXV�W\SHV�RI
DVVLJQPHQWV

◆ %URDGFDVW�D�§0HVVDJH�RI�WKH�'D\¨��H�J���D�PHHWLQJ�QRWLILFDWLRQ��WKDW
DSSHDUV�ZKHQ�XVHUV�ILUVW�ORJLQ�WR�WKH�V\VWHP

◆ 0DLQWDLQ�D�OLVW�RI�DFFHSWDEOH�§XQLWV�RI�LVVXH¨�IRU�XVH�WKURXJKRXW�WKH�V\VWHP

◆ 0DLQWDLQ�D�OLVW�RI�WKH�3URGXFW�6HUYLFH�FRGHV�XVHG�E\�WKH�RUJDQL]DWLRQ

◆ (VWDEOLVK�GHIDXOW�SUHIHUHQFHV�IRU�QHZ�XVHUV

◆ 'HILQH�DQG�PDLQWDLQ�WHDPV�RU�ZRUN�JURXSV�ZLWK�DFFHVV�WR�VKDUHG�§WHDP
FDELQHWV¨

◆ 6HWXS�SURILOHV�IRU�QHZ�XVHUV��LQFOXGLQJ�SDUDPHWHUV�IRU�WKH�W\SH�DQG�YDOXH
RI�FRQWUDFWV�WKDW�WKH\�DUH�DXWKRUL]HG�WR�DZDUG

Procurement Desktop
supports System
Administration activities
designed to allow users to
configure work processes
easily without software
changes


